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DOCUMENT NAME:  Option/Purchase 
                                                                of Real Property 

DOCUMENT TYPE:  24 
 
 
1. Description:  This procedure is utilized for processing Treasury checks to obtain an 

option for the purchase of real property. 
 
2. Primary Forms:  DOT F-4200.1,  Procurement Request 
 

Copy of authorization from Commandant (G-ECV) citing project 
number and funding data for obtaining an option for closing the 
purchase. 
 
Copy of the correspondence appointing the negotiator of this 
purchase. 
 
Copy of the Statement of Just Compensation established by 
review appraiser. 

 
3. Related Forms:  None. 
 
4. Document Number:  Standard Number - unit assigned. 
 
 SAMPLE:  2404904FAB001 
 
 Document      FY   Procurement   FY Contract               Program   Document 
           Type      Funded   Site Code     Originated   Region  Element   Sequence   Suffix 
 
            24             04              90                4                F           AB              001 
 
5. Accounting Line:  If multiple accounting lines are used, a different suffix is 

required for each accounting line. 
 
 SAMPLE:  2/3/5G/032/00/0/356200/75130/3211 
 
6. FINCEN Critical Processing Requirements: 
 

a. All the Primary forms must be forwarded as a complete package. 
 
b. Procurement request must contain the following: 
 

(1) Payee's name. 
 
(2) Check mailing address. 
 
(3) Accounting data. 
 
(4) Standard document number. 
 
(5) Total amount requested. 
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7. Other Information:  None. 
 
8. FPD Information: 
 

a. Obligation will transmit electronically via FPD. 
 

b. A copy of the primary forms will be scanned into WINS and obligated 
electronically via CIMS/FPD. 

 
c. When transmitting to FINCEN, only the obligation accounting information (XA 

record) will be sent.  When transmitting obligations that have related 
commitments you must reference the commitment number in the Reference 
Document Number field of FPD for the commitment to be liquidated. 

 
d. This document is entered into FPD using the standard generic input through 

Simplified Acquisitions using the Miscellaneous Icon. 
 
 
9. Document Flow 
 

a. Purchase an Option: 
 

 
Figure: 12D-22  Purchase an Option on Real Property 
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9. a. (1) Figure 12D-22 describes the procedures for processing the Purchase 

Option on Real Property. 
 

(2) Command submits appraisal(s) for review to Commandant (G-SEC). 
 
(3) Commandant (G-SEC) sets just compensation and authorizes command to 

negotiate the option. 
 

(4) Command receives funding authorization and accounting data for obtaining 
the option from Commandant (G-SEC). 

 
(5) Command appoints a negotiator if this has not already been done. 

 
(6) Negotiator negotiates the option with the owners of the real estate to be 

purchased. 
 

(7) The command submits Preliminary Opinion of Title Assembly to 
Commandant (G-SEC) for approval. 

 
(8) The command submits authorization from Commandant (G-SEC) to 

exercise the option. 
 

(9) Command requests the FINCEN to process a check for the option by 
forwarding documents to the FINCEN (OPB).  The command should allow 
ten (10) days from the date the FINCEN received the appropriate 
documents to receive the check. 

 
b. Exercise an Option: 

 

 (G-LGL) (G-SEC)

 
Figure: 12D-23  Exercise an Option for the Purchase of Real Property 
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9. b. (1) Figure 12D-23 describes the procedures for exercising the option to 

Purchase Real Property. 
 

(2) Command receives Preliminary Opinion of Title from Commandant (G-LGL). 
 

(3) Command receives authorization from Commandant (G-SEC) to proceed 
with closing. 

 
(4) Command receives authorization and accounting data from Commandant 

(G-SEC) for closing and acquisition. 
 

(5) Command forwards documents to the FINCEN requesting a check be 
processed for the purchase.  Command should allow ten (10) days from the 
date the documents are received at the FINCEN to receive the check. 

 
(6) Command closes the acquisition. 

 
(7) Commandant (G-LGL) issues the Final Opinion of Title. 

 
10. Sample Forms:  See Figure 12D-24, 12D-24a, and 12D-24b. 
 
11. PES Report Sample: 
 
                                             TRANS      BATCH         COST        OBJ                         UNDELIVERED       ACCRUED 
          DOCUMENT ID          CODE      NUMBER     CENTER    CLASS    COMMIT           ORDERS           EXPEND        EXPEND 
 
          2404904FAB001000    103F    03310FH6W     12345        3211           0.00                  0.00                    0.00            18000.00 
 
12. References:  COMDTINST M11011.9, Real Property Management Manual. 
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Figure 12D-24 DOT F-4200.1.2CG, Procurement Request 
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Figure 12D-24a DOT F-4200.1.2CG, Procurement Request (con’t) 
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Figure 12D-24b DOT F-4200.1.2CG, Procurement Request (con’t) 
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