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DOCUMENT NAME:  Reserve Orders "Payroll" 
                                                       (ADT Only) 
                     DAFIS DOCUMENT TYPE: 72 
 
 
1. Description:  Request for payment of pay and allowances. 
 
2. Primary Forms:  CG-4436 ,  Reserve Orders 
 
3. Related Forms:  7A Personnel Action,  use action code R 990.  This code is used to 

process pay and points for Reserve active duty period.  Entry to be made by District 
Personnel Reporting Unit into PMIS/JUMPS system. 

 
4. Document Number:  Standard Number - District Reserve Office assigned. 
 
 SAMPLE FOR:  72942441RCBAT000 
 
  Document    FY      Procurement   FY Contract               Program   Document 
          Type     Funded     Site Code      Originated   Region  Element   Sequence  Suffix 
 
            72           94               24                    4               1          RC             BAT 
 
5. Accounting Line:  If multiple lines are used, a different suffix is required for each line 

starting with 000. 
 
 SAMPLE:  2/P/42/101/90/0/RC/87217/1172      For Pay 
 
6. FINCEN Critical Processing Requirements:  Ensure member's full name and SSN 

are on all documentation. 
 
7. Other Information: 
 

a. For ADT orders, the unit paying for the member services will be charged on its 
PES. 

 
b. The Program Element field (positions 9 and 10) in the document number must be 

the same as the Program Element in the accounting line. 
 

c. The accounting line must be obligated to make JUMPS, DAFIS and LUFS 
compatible. 

 
d. All pay entitlements (117M, 117P, 1174, 1177, 1155 or 117L, 117N, 1173, 1175, 

1155) for ADT are combined into object code 1171 or 1172. 
 

e. All pay allowances (122T, 122V, 122X, 122N, 122Q or 122U, 122W, 122Y, 
1122P) for ADT are combined into object code 122N or 122P and direct charged 
to unit funds. 

 
f. Coast Guard contributions of FICA are paid by Headquarters Reserve Division. 
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8. LUFS Information:  
 

a. Standard generic input is made through the Record Spending module. 
 

b. Obligation will transmit electronically via DRMIS and LUFS, if desired. 
 

c. If the obligation is transmitted via LUFS, a copy of this document is not required by 
FINCEN. 

 
 
9. Document Flow: 
 
 

 
 

Figure 12H-3 Reserve Orders Payroll (ADT Only) 
 

a. Figure 12H-3 describes the procedure for processing Reserve payroll documents. 
  

b. The District Reserve Office issues a set of Reserve orders (CG-4436). 
 

c. District Reserve Office establishes an obligation via the District Reserve 
Management Information System (DRMIS) and LUFS. 

 
d. Pay and Personnel Center (PPC) establishes pay record and pays the Reservist. 

 
e. The FINCEN records the obligation and payment in DAFIS. 

 
10. Sample Forms:  See Figure 12H-4. 
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11. PES Report: 
 
                                            TRANS      BATCH         COST        OBJ                           UNDELIVERED       ACCRUED 
         DOCUMENT ID          CODE      NUMBER     CENTER    CLASS    COMMIT           ORDERS             EXPEND        EXPEND 
 
         72942441RCBAT000   051      94025FC44      87217       1172            0.00                750.00                      0.00                0.00 
         72942441RCBAT000   136      94035FHK0      87217       1172            0.00                750.00                      0.00            750.00 
 
12. References: 
 

a. COMDTINST M1001.27, Reserve Administration and Training Manual (CG). 
  
b. PPCINST M1000.2, Personnel and Pay Procedures Manual. 
  
c. PPCINST M5230.1, SDA USER/QUERY MANUAL. 
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Figure 12H-4 CG-4436, Reserve Order 


