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DOCUMENT NAME: Reserve Orders "Payroll"
(TEMAC/SADT Reimbursable)
DAFIS DOCUMENT TYPE: 72

1. Description: Request for payment of pay and allowances.
2. Primary Forms: CG-4436 , Reserve Orders

3. Related Forms: 7A Personnel Action, use action code R 990. This code is used to
process pay and points for Reserve active duty periods. Entry to be made by District
Personnel Reporting Unit into PMIS/JUMPS system.

4. Document Number: Standard Number - Benefiting Unit assigned. Since multiple
lines of accounting are required, the accounting lines are entered into DRMIS in the
following sequence: pay entitlements suffix 000, FICA contributions suffix 001, and pay
allowance suffix 002. This is required to make JUMPS, DAFIS, and LUFS
compatible.

SAMPLE FOR: 7294904FABBACO000 For Pay Entitlements
7294904FABBACO001 For FICA
7294904FABBAC002 For Pay Allowance

Document FY  Procurement FY Contract Program Document
Type Funded Site Code Originated Region Element Sequence Suffix
72 94 90 4 F AB BAC 000
72 94 90 4 F AB BAC 001
72 94 90 4 F AB BAC 002

5. Accounting Line: Multiple lines of accounting are used.

SAMPLE FOR: 2/F/401/836/80/0/AB/77950/117K  For Pay Entitlements
2/F/401/836/80/0/AB/77950/122R  For FICA Contributions
2/F/401/836/80/0/AB/77950/122P  For Pay Allowance

6. FINCEN Critical Processing Requirements:

a. Ensure members full name and SSN are on all documentation.

b. Ensure reimbursable agreement number is on the order.

Note: Reimbursable agreement number must be obtained from FINCEN (OGR).

c. The unit that is overseeing the agreement will obligate the orders.

d. The unit that is overseeing the agreement will forward a copy of orders to FINCEN
(OGR).

e. Ensure Personnel Reporting Unit records reimbursable agreement number in SYS -
DATA field of R990.
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7. Other Information:

a. For Reimbursable orders less than 140 days, the charges will be made to the
reimbursable agreement PES report.

b. The unit that is overseeing the agreement will enter the orders into its LUFS system
and electronically send the accounting lines to FINCEN via LUFS for entry into
DAFIS for obligation.

c. All pay entittements (117M, 117P, 1174, 1177, 1155 or 117L, 117N, 1173, 1175,
1155) for TEMAC are combined into object code 117J or 117K and SADT are
combined into object code 1171 or 1172.

d. All pay allowances (122T, 122V, 122X, 122N, 122Q, or 122U, 122W, 122Y, 122P)
are combined into object code 122N or 122P and direct charged to reimbursable
agreement funds.

e. Coast Guard contributions of FICA (Federal Insurance Contributions Act Tax) are
figured on base pay at the prescribed IRS rate and are charged to object code
1220 or 122R and direct charged to reimbursable agreement funds.

f.  The Program Element field (positions 9 and 10) in the document number field must
be the same as the Program Element in the accounting line.

8. LUFS Information:
a. Standard generic input is made through the Record Spending module.
b. Obligation will transmit electronically via LUFS, if desired.

c. If the obligation is transmitted via LUFS, a copy of this document is required by
FINCEN and should be sent to FINCEN (OGR).

9. Document Flow:

DISTRIGT PAY AND
RESERVE PERSONNEL FINCEN/
OFFICE CENTER (PPC) DAFIS
Establishes Fay
Issuc Resorve Record and
Orders Pays Reservist

UNIT OVERSEEING

AGREEMENT
Establishes Records
Ohbligation Obligation
via LUF3 and Payment

Figure 12H-11 Reserve Orders Payroll (TEMAC/SADT) (REIMBURSABLE)
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10.
11.

12.

a. Figure 12H-11 describes the procedure for processing Reserve Orders Payroll
(TEMAC/SADT) (reimbursable).

b. When a unit requests a Reservist for TEMAC/SADT reimbursable duty the District
Reserve Office issues a set of reserve orders (CG-4436).

c. The unit overseeing the agreement establishes an obligation via LUFS.
d. PPC establishes pay record and pays the Reservist.

e. The FINCEN records the obligation and payment in DAFIS.

Sample Forms: See Figure 12H-12.
PES Report:

TRANS BATCH COST OBJ UNDELIVERED ACCRUED
DOCUMENT ID CODE NUMBER CENTER CLASS COMMIT ORDERS EXPEND EXPEND
7294904FABBAC0O00 051 94025FC44 77950 117K 0.00 750.00 0.00 0.00
7294904FABBAC0O00 136F 94061FHKO 77950 117K 0.00 750.00- 0.00 750.00
7294904FABBAC001 120F 94061FHKO 77950 122R 0.00 48.75- 0.00 48.75
References:

a. COMDTINST M1001.27, Reserve Administration and Training Manual (CG).
b. PPCINST M1000.2, Personnel and Pay Procedures Manual.

c. PPCINST M5230.1, SDA USER/QUERY MANUAL.

d. COMDTINST M1330.1, Temporary Active Duty (TEMAC).
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Figure 12H-12 CG-4436, Reserve Order
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