CHAPTER 6 PAGE 6-1

PROGRAM ELEMENT STATUS (PES) REPORT

1. General. The primary report that field and Program Managers receive from the
FINCEN is the PES report. The PES report is the official Coast Guard accounting
report of your funds from the DAFIS Accounting System. It is similar to a bank
statement. Your unit ledger is used the same way your checkbook register is used to
track how you spend your personal funds. The PES report provides a means to check
your local ledger against the official records.

2. Official Financial Data. The official records at the FINCEN are always assumed to be
correct. Units must reconcile their local ledger with the PES report and notify the
FINCEN of any mistakes/adjustments. Corrections and/or adjustments to the official
records must be fully documented to provide an audit trail. See paragraph 7, PES
Error Review Summary, in this Chapter for further explanation.

3. PES Report Data. Each PES report is based on a unit's unique line of accounting
shown in the upper left hand corner. Information contained on PES reports represents
accounting transactions recorded in DAFIS against these funds.

4. How to Read a PES Report.

a. Figure 6-2 is an example of a PES report issued by the FINCEN.

b. An explanation of how to read the information in a PES report follows:

DOCUMENT ID - THE DOCUMENT IS A UNIQUE NUMBER USED TO IDENTIFY EACH
TRANSACTION RECORDED AGAIST A UNIT'S FUNDS

(DOC TYPE + FY +UNIQUE NO.
+ SUFFIX [SEE SOP CHAPTER 12 FOR SPECIFIC DOCUMENT TYPE FORMATS)

TRANSACTION CODE - ADAFIS/FINCEN GENERATED CODE USED TO DEBIT AND CREDIT
THE PROPER GENERAL LEDTER ACCOUNTS. TRANSACTION CODES
ARE 3 OR 4 POSITIONS AND ARE LEFT JUSTIFIED. THE FIRST 3
POSITIONS ARE THE YPE OF TRANSACTION. IF THE FOURTH
POSITION IS USED, IT SHOWS STATUS. a LIST OF SELECTED
CODES AND THEIR MEANING FOLLOWS ON PAGE 6-2.

- FOR FINANCE CENTER USE, THE UNIT MAY BE ASKED TO
PROVIDE THIS NUMBER TO AID IN PROBLEM SOLVING
BATCH NUMBER

CALENDAR JULIAN REGION  SEQUENTIAL
YEAR DATE CODE NUMBER
(2DIGITS) (3DIGITS) (1DIGIT)  (3DIGITS)
| COST CENTER - _UNIT OPFAC OR ASSIGNED COST CENTER.
OBJECT CLASS - A DAFIS/FINCEN GENERATED CODE USED TO DEBIT AND CREDIT

USED TO IDENTIFY THE EXPENSE CATEGORY OF THE TRANSACTION
TYPE (TYPE OF GOODS OR SERVICES PURCHASED). SEE APPENDIX F.

AVAILABLE PLANNED
AMOUNT - FUNDS ALLOCATED TO THE UNIT (DISTRIBUTED QUARTERLY)
ADDITIONAL FUNDS PROVIDED/WITHDRAWN WILL APPEAR HERE.

(CONTROLLED BY UNIT'S ATU)

Figure 6-1 PES Report Field Definitions
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CHAPTER 6 PAGE 6-2
4. b. (cont'd)
- ITEMS WHICH ARE AT THE PROCUREMENT REQUEST STAGE.
COMMITMENTS ONLY PR'S GREATER THAN $25,000 WILL SHOW UP | THIS FIELD
ON THE PES REPORT.
UNDELIVERED - FUNDS OBLIGATED, BUT ITEMS NOT YET DELIVERED OR FINCEN
ORDERS HAS NOT YET RECEIVED REPORT FOR ITEMS
- A SERVICE RENDERED, BUT HAS NOT YET BEEN PAID FOR.
(DOCUMENT TYPE 40'S: GSA VEHICLES, ELECTRICITY, PHONES, ETC.)
ACCRUED EXPENDITURES
OBLIGATION DOCUMENT AND RECEIVING REPORT RECEIVED; FINCEN
AWAITING INVOICE.
EXPENDITURES - ATRANSACTION FOR WHICH THE FINANCE CENTER HAS
AN OBLIGATION DOCUMENT, RECEIVING REPORT, AND INVOICE.
[sf-44'S/DIRECT CHARGES WILL ALSO APPEAR IN THIS COLUMN]
UNCOMMITTED & - THE REMAINING BALANCE OF FUNDS AVAILABLE
UNOBLIGATED PLAN
BALANCE.
Figure 6-1 PES Report Field Definitions (cont'd)
TRANSACTION
CODE EXPLANATION

050 Record commitments

051 Record undelivered orders.

060 Record accrued expenditure that was previously an
undelivered order (Receiving Report received at FINCEN).

073 Record accrued expenditure that was not previously
recorded as an undelivered order.

085 Record accruals for recurring charges.

100 Record payments that were previously recorded as accrued
expenditures (Used mostly for payment of documents previously
recorded as a 060 transaction code).

102 Record payment previously recorded as an undelivered order.

103 Direct payment (No previous Undelivered Order or Accrued

Expenditure recorded).

Table 6-1 Selected PES Report Transaction Codes

For The First 3 Characters
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4. b. (cont'd)

TRANSACTION
CODE

106

120

128

135

136

145

146

230

445

745
755
870
872
943

EXPLANATION

Record payment previously recorded as accrued expenditure (Used
mostly for payment of documents previously recorded as a 073
transaction code).

Cash disbursement for payment of payroll not previously obligated
or accrued.

Record disbursement on a no check schedule Used mostly for
internal distribution of charges by FINCEN - No prior Obligation or
Accrued Expenditure).

Record dishursement of a recurring charge not previously recorded
as an accrued expenditure.

Record payment previously recorded as an undelivered order (Used
mostly on payment of ARMS transactions).

Record payment of recurring charges that were previously recorded
as accrued expenditures.

Record liquidation of accrued liabilities.

Record credit to charges previously recorded as an expenditure
(Used mostly for internal distribution of credits by FINCEN to correct
PES Report errors).

Record accrued expenditure and obligation concurrently with cash
disbursement for transaction not previously obligated or accrued.

To deobligate a cancelled document.

To record assignment of operating plans.

To record interest payment penalties.

To record discounts lost.

To record collection of refunds (Example: Collection of a personal

check for Federal Telecommunications System (FTS) phone abuse
would be credited towards the unit's telephone bill).

OTHER TRANSACTION CODE INFORMATION:

If the fourth character position in a transaction code is used, it shows status.

Table 6-1 Selected PES Report Transaction Codes

For The First 3 Characters (cont'd)
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CHAPTER 6 PAGE 6-4

Transaction code with a status of "F" indicates a final payment has been made and will
also be the final ime that particular document will be listed on the unit's PES report.
With final payment, all prior undelivered order or accrued expenditure amounts will also
be liquidated.

A transaction code with a status of "1" indicates an increase to a document that was
shown on a previous PES report.

A transaction code with a status of "2" indicates a decrease to a document that was
shown on a previous PES report.

Table 6-1 Selected PES Report Transaction Codes
For The First 3 Characters (cont'd)
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Figure 6-2 Sample Program Element Status Report
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UN TED STATES COAST GUARD R'S NUMBER 13- 5F/ 135H
PROGRAM ELEMENT STATUS REPCRT
AS CF 05/21/93 PAGE NUMBER nl

REGOND STRICT: R

APPRCPR ATl ON- CCDE/ LI M TATI OGN FC: 001 112300
PROGRAM ELEMENT NAME: OG0 AMI BUOY CLI MBERS
PROGRAM ELEMENT:  PE

DOCUMENT | D TRANS BATCH QaosT GBJ AVAILABLE COW TMENTS UNDELI VERED ACCRUED EXPENDI TURES UNCOW TTED &

CCDE NUMBER CENTER CLASS PLANNED AMTI CRDERS EXPENDI TURES UNCBLI GATED
PLAN BALANCE

2294274RPE239000 103F 90138F211 17003 2674 0. 00 0. 00 0.00 65. 25
2294274RPE248000 103F 90138F207 17003 2603 0.00 0. 00 0.00 82.78
2294274RPE249000 103F 90136F207 17003 2674 0. 00 0. 00 0.00 86. 50
2394274RPE242000 060  90136FHDA 17003 2674 0.00 61. 40- 61. 40 0. 00
2394274RPE244000 051  90136FHDA 17003 2673 0. 00 695. 00 0.00 0. 00
2394274RPE245000 060  90139FHDC 17003 2673 0.00 905. 83- 905. 83 0. 00
3594174030805150 102F 9013FH26 17003 2673 0. 00 7. 86- 0.00 7.86
3594174030805148 136F 9013FQ45 17003 2673 0.00 32. 40- 0.00 32. 40
2394274RPE237000 100F 90132FHO7 41912 2675 0. 00 0. 00 804. 84- 804. 84
2394274RPE238000 060  90139F000 41912 2678 0.00 370. 00- 370. 00 0. 00
2394274RPE238000 100F 90139F000 41912 2678 0. 00 0. 00 373. 00- 373.00
2394274RPE238000 0641 90139F000 41912 2678 0.00 3. 00- 3.00 0. 00
2394274RPE238000 0521 90139F000 41912 2678 0. 00 3.00 0.00 0. 00
2394274RPE243000 051  90136FHDA 41912 2678 0.00 596. 42 0.00 0. 00
3594419120735051 230  90132FH25 41912 2674 0. 00 0. 00 0.00 17. 05-
3594419120735051 128  90132FH25 41912 2674 0.00 0. 00 0.00 17.05
3594419120735125 136F 90139FQ¥5 41912 2608 0. 00 46. 66- 0.00 46. 66
3594419120735125 0521 90139FQ4¥5 41912 2608 0.00 16. 45 0.00 0. 00
4894036311088007 0521 90138FQ¥4 41912 2202 0. 00 29. 00 0.00 0. 00
4894036311088007 0741 90138FQ¥4 41912 2202 0.00 29. 00- 29. 00 0. 00
4894036311088007 147F 90138FQ¥4 41912 2202 0. 00 0. 00 0.00 429. 00
4894036311088008 085  90138FQ4¥4 41912 2202 0.00 0. 00 0.00 429. 00

TOTAL QURRENT VEEK S ACTIVI TY 0.00 0. 00 116. 28- 162. 39 1928. 29

BEG NN NG BALANCE 143895. 00 0. 00 20221.75 2426. 90 80113. 87 41132. 48

ENDI NG BALANCE 143895. 00 0. 00 20105. 47 2589. 29 82042. 16 39158. 089

1. Howinterest payment appears - 870

DOCUMENT | D TRANS BATCH QaosT GBJ AVAILABLE COW TMENTS UNDELI VERED ACCRUED EXPENDI TURES UNCOW TTED &

CCDE NUMBER CENTER CLASS PLANNED AMI CRDERS EXPENDI TURES UNCBLI GATED
PLAN BALANCE
23932431FE084000 102 94292FWAC 30241  233H 0. 00 90. 60- 0.00 90. 60
23932431FE084000 870F 94292FWAC 30241 2399 0.00 0. 00 0.00 4.09

2. How 745 appears

DOCUMENT | D TRANS BATCH QaosT GBJ AVAILABLE COW TMENTS UNDELI VERED ACCRUED EXPENDI TURES UNCOW TTED &

OCCDE NUMBER CENTER CLASS PLANNED AMI CRDERS EXPENDI TURES UNCBLI GATED
PLAN BALANCE
3594132780986187 745F 94236F730 13278 2678 0.00 1.00 0.00 0. 00
3594132780986187 0522 94236F730 13278 2678 0.00 18. 08- 0.00 0. 00
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5. Reconciliation.

a. The comparison between the unit's local ledger and the unit PES report is called -

RECONCILIATION. Every Fund Manager in the Coast Guard must reconcile the
target ledger or local ledger with each PES report received. This is a primary
accountable duty of a Fund Manager.

b. It is easier to reconcile small statements frequently than large statements
occasionally. To make this possible, the FINCEN will distribute PES reports to units
on a weekly basis. The weekly PES report will show the unit's financial activity.
Those unit's not having financial activity during tie week will not receive a PES
report, but will receive an E-mail message reporting zero financial activity.
c. A sample of the PES report and a local unit ledger are provided. A four (4) step
process will assist you in performing manual reconciliation.
STEP 1: FOR EACH ITEM LISTED IN THE REPORT, ENTER PES
REPORT DATE IN THE APPROPRIATE COLUMN
T™W |House Smal
Document Trans |Keeping | Cuter | Aton | Shore Boat Optar
Doc Document Status 21XX | 267V Maint Mairt Mairt Mait | (Increase)
Date | Type Number 2XX | 2674 2673 2673 2675 2678 | Decrease | Balance
c_ U AN T
BEGINNING BAL 4334502
23 A27TARPE237 _ 426 | 501 | 521 804.84 4254018
35 94419120735051 1705 4252313
48 | ceumconie _ | [ 46| 501 40000 4212313
23 HA27ARPE238 501 | |52 370.00 4175313
2 A27ARPE239 I e -1 65.25 4168788
2 A27ARPE240 103.00 41584.88
22 A27ARPE241 4300 41541.88
23 HA27ARPE242 o 507 | 521 6140 4148048
3 | wmarRPER _ | 50642 4083406
23 | wmreEM _ | 69500 4018906
23 | 92mRPEXS _ |54 90583 3008323
23 A27ARPE246 40300 38880.23
9 Falout Funds (100000) | 3988023
11 A27ARPE247 193.00 39687.23
2 UP7ARRPE26 I N N -1 8278 3960445
35 | 9419120735125 4026 521 3021 30604.24
35 | 9419120735126 6300 39511.24
35 | 94170030805150 426 501 7.86 3050338
35 | 9417000805158 4126 521 3240 3047098

Figure 6-3 Local Ledger Sarhple
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5. c¢. (contd)
™™ | House Smdl
Document Trans [Keeping | Cutter | Aton Shore Boat
Doc Document Status 21XX | 2671 Mairt Mairt Maint Mart | (Increase)
Date | Type Number 22XX | 2674 2673 2673 2675 2678 | Decrease | Balance
cC U N 'E
BALANCE PAD 3947098
2 HA27ARPE249 _ || __ |51 86.50 3938448
23 H27ARPE233 _ || __ |52 3938148
35 9419120735125 _ || _ |54 300 3936503
48 94036311083007 _ || |521] 200 1645 3933603
48 94036311083008 _ | |52 429.00 38907.03

STEP 1 & 2: AFTER REVIEWING PES REPORT, ENTER ADJUSTING
ENTRIES AND MISSING DOCUMENTS INTO UNIT LEDGER

Figure 6-3 Local Ledger Sample (cont'd)

STEP 1: REVIEW THE PES REPORT WITH YOUR TARGET LEDGER

- Enter check mark on PES report when the items appear in both your target ledger and

PES report.

Enter the date of the "PES" report in the columns marked "C", "U", "A" OR "E" in your

target ledger.

During your comparison, check for correct amounts. If an error exists, then it must be
corrected. Various possibilities are:

-- A price adjustment occurred at the procurement office or MILSTRIPS. The system

price may have changed. Make an adjusting entry in your target ledger.

include the date of the PES report in the correct column.

Also,

- - You made an error recording it. Make an adjusting entry in your target ledger. Also,
include the date of the PES report in the correct column.

-- The FINCEN may have entered the incorrect amount.
procedures in paragraph 6 of this chapter.

Notify by using the

STEP 2: REVIEW THE PES REPORT FOR UNCHECKED DOCUMENTS AND
VERIFY THE DOCUMENTS:

Is this an interest penalty due to the Prompt Payment Act (last two digits of object class
are 99)? If Yes, then enter the document into the unit ledger. Also, include the PES
report date in the appropriate column. If no, then take immediate action as outlined in
paragraph 6 of this chapter.

Figure 6-4 PES Report Reconciliation Process

Change 1
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STEP 2 (cont'd)

- Is this a discount lost (last two digits of object code are 97)? If yes to any of the above,
then enter the document into the unit ledger. Also, include the PES report date in the
appropriate column. If no, then take immediate action as outlined in paragraph 6 of this
chapter.

- Is this a legitimate charge? If yes to any of the above, then enter the document into the
unit ledger. Also, include the PES report date in the appropriate column. If no, then take
immediate action as outlined in paragraph 6 of this chapter.

STEP 3: USE THE FOLOWING WORKSHEET TO CONFIRM YOUR UNIT
BALANCE:

UNOBLIGATED PLAN BALANCE
(ENDING BALANCE FROM “PES”)

+FUNDS DISTRIBUTED TO YOU THAT
DO NOT YET APPEAR ON THE “PES” +

FUNDS TAKEN AWAY FRO YOU THAT
DO NOT APPEAR ON THE “PES” -

TRANSACTIONS WITH NO “PES” REPORT
DATE ENTERED IN EITHER C, U, A,OR 3
COLUMNS ON Y9UR TARGET LEDGER -

TRANSACTIONS ON “PES” REPORT NOT
CHECK OFF
(RESEARCH IMMEDIATELY) +

= BALANCE IN YOUR UNIT LEDGER =

Figure 6-4 PES Report Reconciliation Process (cont'd)
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5. ¢. (contd)

SAMPLE TARGET LEDGER AND “PES” REPORT

STEP 3
UNOBLIGATED PLAN BALANCE

(ENDING BALANCE FROM “PES”) $38,729.08

+FUNDS DISTRIBUTED TO YOU THAT
DO NOT YET APPEAR ON THE “PES” +

1.000.00

FUNDS TAKEN AWAY FRO YOU THAT
DO NOT APPEAR ON THE “PES”

TRANSACTIONS WITH NO “PES” REPORT
DATE ENTERED IN EITHER C, U, A, OR 3

COLUMNS ON Y9UR TARGET LEDGER

TRANSACTIONS ON “PES” REPORT NOT
CHECK OFF
(RESEARCH IMMEDIATELY) +

ITEMS UNACCOUNTED FOR ON UNIT TARGET LEDTER
(NO DATES LISTED ON EITHER “C”, “U”, “A”, OR “E”
COLUMNS

DOCUMENT AMOUNT
3594419120735015 $17.05
2294274RPE240000 103.00
2294274RPE241000 43.00
2394274RPE246000 403.00
1194274RPE247000 193.00
3594419120735126 63.00
TOTAL $822.05

= BALANCE IN YOUR UNIT LEDGER =

$38,907.03

PROCEED TO STEP 4

!

NOTE: FIGURES SHOWN IN THIS
BLOCK
ARE THE DOCUMENTS THAT UNITS
SHOULD TAKE ACTION ON IN STEP 4

STEP 4. REVIEW LEDGER FOR UNOBLIGATED FUNDS. PERFORM THIS STEP
TOWARD END OF QUARTER AND FISCAL YEAR

- Determine if the unchecked documents are over 30 days old. Use the following

procedure:

- - Subtract 30 days from the date of the PES report.

- - Find all unchecked items which are prior to the above date (an earlier cutoff date

may be desired).

- - Research these items with your procurement office to determine their status.

NOTE: RESEARCH ARMS PROCUREMENT IN THE ARMS SYSTEM.

SOLUTION:

- For cancelled items - A reverse entry is required in your unit ledger, make the reversing

entry and mark the original entry as cancelled.

- For those items which are over 30 days old but are not cancelled, research and take

immediate action.

- If a valid procurement had been made, provide the missing documents and applicable

PES report to the FINCEN (OGP).

Figure 6-4 PES Report Reconciliation Process (cont'd)
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5. ¢. (contd)
TW |House Smal
Document Trans [Keeping | Cutter | Aton Shore Boat Optar
Doc Documernt Status 21XX | 2671 Mairt Mairt Maint Mart | (Increase)
Date | Type Number 22XX | 2674 2673 2673 2675 2678 | Decrease | Balance

c_U AN E

Figure 6-5 Blank Local Sample Ledger

6. PES Report Problem Resolution:

a. Reconciliation problems can occur for two basic reasons: misunderstanding by the
reconciling individual or a legitimate error. The basic steps to follow in resolving a
reconciliation problem are:

(1)

(@)

©)

Contact the next higher level of command and discuss the problem with the
financial personnel. This will help you determine if you have a legitimate error.
Districts, MLC's, and HQ units have direct access to the accounting data base
(DAFIS). They can research and resolve many problems.

If you determine that a legitimate error exists, provide written notification to the
FINCEN.

Written notification concerning PES problems must be submitted on either the
PES Report Error form (Figure 6-6), or transmitted electronically on a LUFS
Error Record Report. Both methods must contain an accurate description of
the problem and include DAFIS Batch numbers. (When using the LUFS Error
Record Report, the description field on the Error Record should be used for this
purpose). If more space is required, attach a separate sheet. PES Report
Error should be sent to the FINCEN (OGP). You must attach a copy of the
PES Report with the problem transaction(s) highlighted and other data
you think necessary. Providing source documents will speed up research on
particular problems.
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6. a. (4)

The FINCEN (OGP) will research the items you believe that are incorrectly
charged to your unit's account. If an error did occur, the FINCEN will correct the
error and notify you on which PES Report the correction will appear. If items
were in fact properly charged to your unit's account, then the FINCEN will notify
you that no corrections will be made. The FINCEN will also provide you with
copies of any available documentation that supports those charges. In both
cases, units receive notification by returned PES Report Error Forms or by E-
mail response.

b. Units should not:;

1)

)
3)

Request PES problem resolution by phone. Due to the number of pending
requests, it is impractical to take information over the phone. Documentation
provided by the unit is required to research most problems.

Request FINCEN to provide copies of unidentified documents.

Request resolution on recurring charges (GSA Vehicles, Fuel Charges,
telephone and utility charges) without first contacting District/MLC Vebhicle
Managers or Budget Officers. FINCEN cannot stop paying charges billed
against units. Units must notify their Program Managers, who will then notify
billing agencies of charges that affect unit charges.

c. Units using LUFS for reconciliation should refer to Appendix A, LUFS Users
Manual. The following describes how to create electronic PES error files via LUFS:

1)

)

If you reconciled to zero but had to adjust by using PES "Error Record", you now
need to Email the PES error report. From the Reconciliation module you
would Select the "Reports” key. From the new screen that appears you would
select "Select Printers” key and create a file. Using the arrow keys, highlight
"File" and press "go". You will have to name this file. See (2)(a) below for file
naming convention. Enter the name of the file in the File Name field. Press Go
twice. Once you return to the reconciliation screen use the "Error Report" key to
generate an error report. You now have 1-1/2 pages to describe the error.
(Some ATU's require error reports go to them rather than going direct to
FINCEN).

When printing the PES Error Report from LUFS, units shall use the following
convention to enhance recognition of appropriate PES Reports:

(@) Print this report to a file from the Reconciliation module of LUFS using the
"Select Printer" key, select "File" and input the file name convention as:

REGION/AFC/PE/PES DATE (MMDD)/.ER APPROPRIATE FOR UNIT
(E.G., S30AA1208.ER).

Note: Do not use the "RECON. RPT" key. Use the "Error Report" key to
generate the correct report.
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6. C.

(2) (b) The file name field size defaults to 12 characters in LUFS so units with
Program Elements greater than 2 digits (e.g., Acquisition, Construction,
and Improvement [AC&I] Program Elements) will not be able to enter the full
file specification directly into LUFS, but should rename the file outside of
LUFS to include the whole six digit PE in the format above.

(c) After creating the file, E-mail the document as an attachment in the
"Attach:" block. Use the full file specification (i.e.,
[VOLUME]<DIRECTORY>FILE NAME). E-mail to PESERRLANT or
PESERRPAC as appropriate.

7. PES Error Review Summary:

a. Review PES report and unit ledger to determine:

b.

C.

(1) If items had been omitted from the ledger.
(2) Ifinterest or late payment penalties were charged against the unit.

(3) If a document number cannot be recognized, refer to SOP section on that
particular document type.

If it appears an error has occurred, contact Group, District, MLC, or HQ unit financial
personnel for assistance.

If an actual error exists, mail a PES Report Error Form (included in this chapter) or
transmit a LUFS Error Record to FINCEN (OGP). Provide the following:

(1) A complete explanation of the problem.

(2) A copy of the PES Report with Error Records highlighted.

(3) Copies of related paperwork.

NOTE: Copies of related paperwork cannot be transmitted via LUFS.

(4) Transmittal Number. The transmittal number is constructed using the OPFAC,
3-digit sequential serial number, and the fiscal year of submission. Using the
aforementioned information, transmittal number 51800/001/94 was constructed:
FINCEN's OPFAC: 51800; 3-digit sequential number: 001; and Fiscal Year of
submission: 94.

Units must complete the return address on the back of the PES Report Error Form.
This will be used to return the FINCEN's reply.

FINCEN (OGP) will mail or E-mail a reply notifying the unit of the status of the PES

Error. It will include what actions were taken to correct it, and which PES Report the
correction will appear on.
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7.

f. PES errors can also be reported in an E-mail by using the following E-mail address:

PESERRLANT/FINCEN (For LANTAREA Units).
PESERRPAC/FINCEN (For PACAREA Units).

Note: Provide the same information as shown in Figure 6-6.

g. Missing hard copy PES reports can be requested and resolved in Email by
sending the applicable information to MISSINGPES/FINCEN. Missing electronic
PES reports can be requested and resolved in E-mail by sending the information to
ELECPES/FINCEN. The information required from units to resolve missing PES
problems are: Region, Limitation Code, Program Element, Cost Center, the units E-
mail address, Telephone Number, and Point of Contact.

8. PES Adjustment vs PES Error. If you identify an error/mistake, the PES Section will

research the item. If the information on the source document does not correspond with
the entry made in DAFIS (the accounting system), a PES error has occurred and will be
corrected. If the source document corresponds with the entry made in DAFIS (the
accounting system), then no PES error has occurred and no correction will be made.
However, it may be determined that the source document was in error. In this case, the
PES Section will be glad to make a PES Adjustment for you. The following is required
for a PES Adjustment:

a. You may use the PES Report Error Form to request a PES Adjustment. Check the
appropriate box on the PES Report Error Form. It is preferred you call it a PES
Adjustment. Your request becomes our authorization to take action and is the
required documentation for the audit trail.

b. PES Adjustments can only be made after the undelivered order balance on your
document has been completely liquidated. For documents with obligated amount
(e.g., contracts and purchase orders) contract amendments/modifications are
necessary.

FINCEN should be able to provide information to support any obligations/expenditures
that show up on your PES reports. However, much of the information on your PES
report is electronically processed. This means that we may not be able to provide you
a "piece of paper" for every item; however, we are in a position to provide you accurate
and specific information. If at anytime you feel you are not receiving accurate and
specific information, you need to elevate your problem to the PES Section lead or
supervisor.
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INTENTIONALLY LEFT BLANK
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PES REPORT ERROR/ADJUSTMENT

[0 CHECK IF ERROR (Mark Errors with “E”) O CHECKIF ADJUSTMENT(Mark Adustment with “A”)
Forward to: U.S. Coast Guard Finance Center (OGP) Transmittal No.
PLEASE COMPLETE THE FOLLOWING STEPS BEFORE SENDING THIS FORM
1. PLEASE REFER TO YOUR SOP 4. PROVIDE A COPY OF RELATED PAPERWORK
. CITE A COMPLETE EXPLANATION OF PROBLEM 5. ANNOTATE RETURN ADDRESS ON BACK OF PES REPORT
3. ATTACH A COPY OF PES REPORT WITH ADJUSTMENT OR ERROR FORM
ERROR HIGHLIGHTED 6. USE A SEQUENTIAL TRANSMITTAL NUMBER
megioniDiaie
Appropriation - Code/Limitation/FC:
Program Element: Date of PES Report:
Unit Name: Date:
POC: Phone Number:
Document Number: Amount:

PES page number of problem:

Description of problem

Document Number: Amount:

PES page number of problem:

Description of problem:

PLEASE ENCLOSE A COPY OF ALL CORRESPONDING PES REPORT PAGES.

FINANCE CENTER ACTION TAKEN:

CORRECTION ENTERED BY: DATE OF CORRECTON:
ABOVE CHANGES SHOULD BE REFLECTED ON YOUR NEXT “PES" REPORT

UNIT MUST COMPLETE THE RETURN ADDRESS BLOCK ON THE REVERSE
SIDE OF THIS FORM PRIOR TO MAILING TO THE FINANCE CENTER

Figure 6-6 PES Report Error/Adjustment
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YOUR UNIT'S RETURN ADDRESS

Return To:

Address:
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