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7.
(cont'd)  THE TRAVELER MUST CONTACT THEIR BANK TO VERIFY THE ROUTING TRANSIT NUMBER.
8.
Travel Advance Control Module (TAC).  The Travel Advance Control Module (TAC) is a computer program that monitors travel advances issued to members who perform PCS and Temporary Additional Duty (TAD) travel.  If the traveler performs the travel and fails to file a travel claim, TAC will issue a "Due Process" letter.  This letter notifies the traveler that he/she has 30 days to refund the advance owed or file a travel claim.  Also, at the same time the "Due Process" letter is generated to the traveler, a listing is sent to the traveler's command.  The CO, OIC, etc. is notified that they have a traveler who is delinquent in filing a travel claim or refunding the advance owed by a traveler of their command.  If the amount is not refunded or a travel claim is not filed, TAC initiates a Pay Adjustment Authorization (PAA) against the traveler's pay account 30 days from the date of the "Due Process" notification.  TAC also receives "Due Process" notification from travel offices who settle claims in which the traveler still owes money.  "Due Process" letters are generated by the Travel ACO when the claim is settled and given to the traveler.  The FINCEN also is notified that the traveler has been served "Due Process" and an entry is made into TAC.  After 30 days from the date of the letter, if reimbursement is not made or the advance is not settled, TAC initiates a PAA against the traveler's pay account.

9.
Pay Adjustment Authorization.  PAA's are authorizations for the deduction of money from the member's pay for debt owed to the Coast Guard.  These PAA's are processed as either a DAFIS document type 76 or 77.

a.
Those processed as a document type 76 are collections for exceeding authorized entitlements for household goods during PCS moves, collections of travel advances due to the Coast Guard, and collections for clothing purchased on credit by the member from the Uniform Distribution Center at TRACEN, Cape May.  Only those for travel advances are processed through the Travel Advance Control Module discussed above.  The rest are processed manually using a Pay Authorization (DD-139).  The member must either consent to voluntary collection of the debt or be provided written notice of debt and planned involuntary collection action at least 30 days before initiation of such action.

b.
Those processed as a document type 77 are handled two different ways:

(1)
Collections of debts for damage to Government owned or leased quarters and bad checks issued by the member to the Coast Guard are collected by offset to the member's pay.  These are processed manually using the Pay Adjustment Authorization (DD-139).

(2)
Collections of debts for IRS tax levy, garnishment for child support or alimony, private property damages, bankruptcy, or debts owed to service relief societies are paid by check.

The member must either consent to voluntary collection of the debt or be provided written notice of the debt and planned involuntary collection action at least 30 days before initiation of such action.  If the debt involves damage to government owned or leased quarters, the housing officer will prepare a bill, Billing for Sale of Materials or Services (CG-3621), and a notice of 
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9.
b.
(cont'd)  indebtedness letter.  The bill will be mailed to the member by registered mail with return receipt requested.  A copy of the bill, indebtedness letter and return receipt will be mailed to the FINCEN (OGR).  When payment is not received within the 30 day time limit, FINCEN (OGR) will process the PAA to Pay and Personnel Center for collection.

c.
For more information refer to COMDTINST M1080.7 (series), PMIS/JUMPS Manual Volume I, COMDTINST M1080.9 (series), PMIS/JUMPS Manual Volume II, and COMDTINST M7220.28 (series), PMIS/JUMPS Manual Volume III.

10
Cross Disbursing (DOD) and Foreign Disbursements (State).
a.
DOD agencies and State Department pay Coast Guard vouchers citing Coast Guard appropriations and provide documentation to the FINCEN.  When FINCEN receives the documentation they distribute the charges to the appropriate Program Elements and accounting data.  The Coast Guard does not use cross disbursing for charging DOD agencies.

b.
The Memorandum of Agreement (MOA) on Interservice Cross Disbursing Policy signed on 19 May 1989 contains the policies and procedures used for cross disbursing with the Army, Air Force, Navy, and Marines.  When a DOD agency pays a Coast Guard "bill" they cross disburse these charges to the FINCEN (i.e., take funds from the U. S. Treasury and reduce Coast Guard accounts).  If the cross disbursed document is not properly chargeable to the Coast Guard and adequately documented then a "charge back" to the other agency is made.  The billing agency must provide additional information to prove that the document being cross disbursed is chargeable to Coast Guard funding.  The bill should cite the Treasury Symbol, the DAFIS document number and the DAFIS line of accounting.  This should ensure proper Coast Guard billing that matches an existing encumbrance in DAFIS.

c.
After verifying the charges belong to the Coast Guard, FINCEN (OGQ) allocates them to the correct unit (i.e., Program Element).  This is difficult unless DAFIS document numbering schemes are followed and DAFIS accounting data is cited.  The Treasury Symbol from Appendix B must be included in the accounting line.  The field can best ensure the accuracy of their PES Reports and assist the FINCEN by ensuring documents processed through a DOD agency contain DAFIS document numbers and accounting information, including the Treasury Symbol.  Request that the DOD agency include the DAFIS number, accounting data and Treasury Symbol on any forms they will be using to bill the Coast Guard.  If the document is clearly chargeable to a Coast Guard unit but the DAFIS number is not on the other agency's form, then the FINCEN must create a DAFIS document number.  This new document number which will be on the unit's PES report, may not match the unit's ledger.  FINCEN will try to select the correct DAFIS document type numbering scheme.  However, if the type of document is unclear, it is likely to be charged using a document type 33.  Once the FINCEN has identified a charge as belonging to a MIPR, a cross reference file is created.  When future charges come in, the FINCEN will charge the appropriate DAFIS document and accounting line even if the information is not on the latest charge document.
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