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DOCUMENT NAME:  Industrial Service Order - 


                                                         IMS Users


                         DAFIS DOCUMENT TYPE:  31





1.	Description:  An Industrial Service Order (ISO) from the Industrial Management System (IMS) is a method to obligate and track government funds for services rendered by an Industrial Support Activity.  Industrial Support Activities (ISA) using the IMS as their Standard Cost Accounting System are authorized to perform work via an accepted ISO (Work Order or Project Order) from the requesting unit.  Work Orders and their funds usually must be closed out  within one year (12 months). Project Orders may remain open for up to two years. For further information see Chapter 8.





2.	Primary Forms:   CG-3103,  Industrial Service Order





3.	Related Forms:  None





4.	Document Number:  Nonstandard Number - unit assigned.  (For further infor-mation see Chapter 8.





a.	Project Order.





	SAMPLE:  3102P70012921





	Document     FY      Type   Funding    Sequential       FY          Industrial    Location


        Type       Funded  Order   Source     ID Number   Last Digit    Indicator   Designator





          31              02         P          7                 001               2                 9               21 





b.	Work Order.





	SAMPLE:  3102W70012921





	Document     FY      Type   Funding    Sequential       FY          Industrial    Location


        Type       Funded  Order   Source     ID Number   Last Digit    Indicator   Designator





          31              02         W         7                 001               2                 9               21 





5.	Accounting Line:  See Chapter 8, Section 3 for explanation.





a.	Industrial Line.





	SAMPLE:  2/3/XD7/132/38/0/JC/47000/2696





6.	FINCEN Critical Processing Requirements:





CG-3103





Once projects are completed, the Industrial Service Activity will forward a            copy of all completed work orders stamped "COMPLETED" and with total cost of project noted on the Industrial Service Order to the FINCEN via fax to (757) 523-6900.
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7.	Other Information:  In emergency situations, a CASREP, E-mail, or phone conversation will be sufficient to initiate response from an Industrial Support Activity (ISA).  In these instances,  the initial request should be funded on a "not to exceed" basis, with the ISA being reimbursed by the customer.  The ISA will take the information provided and generate an ISO.  This ISO is used to document the authority to proceed with emergency services and will be signed by the customer as soon as the situation allows.  The customer must state in the emergency request that funds are available, the ISA is authorized to proceed, and the operational commander deems that the services be completed expeditiously.  In the cases where telephonic or E-mail requests are made they will be subsequently documented with a CASREP or Message Request.  Examples of a CASREP and Message Request are included Chapter 8.





8.	LUFS-NT Information.





a.	Standard generic input is made through the Simplified Acquisitions Module.





b.	The ISA will notify the customer when the ISO is accepted, and additionally direct the customer to enter the Obligation of funds for the ISO on the customer’s account in LUFS-NT.   Obligation may be transmitted electronically via LUFS-NT.





9.	Document Flow:  See Chapter 8, Figure 8-1.





10.	Sample Forms:  See Figure 12D-47, 12D-48, 12D-49 and 12D-50.





11.	PES Report Sample:





                                            TRANS      BATCH         COST        OBJ                           UNDELIVERED         ACCRUED


         DOCUMENT ID          CODE      NUMBER     CENTER    CLASS    COMMIT           ORDERS             EXPEND        EXPEND





         3102W70012921           051         02045F111     47000         2696         0.00               1500.00                   0.00                0.00


         3102W70012921          102F        02075F111     47000         2696         0.00               1500.00-                 0.00          1500.00





12.	References:  COMDTINST M5240.1,  Industrial Management Manual.
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