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8. c. A copy of the GPO Form 2511 or SF-1 should be mailed to FINCEN and should 

have the statement on the face of the document: 
 

"OBLIGATION TRANSMITTED ELECTRONICALLY VIA FPD" 
 

d. Since the OF-347 form defaults to “P”, the user should toggle the 
public/government indicator to “G”. 

 
9. Document Flow: 
 
 GPO Unit FINCEN 
 
 
 
 
 
 
 
 
 
 
 
 

Obligation Prepares 
requisition 

Request  
for 

printing 

 
 
 
 
 
 
 

IPAC 
Bill 

IPAC 
Bill 

 
 
 
 

Payment Collection 

Figure: 12F-5 Printing - GPO  
 

a. Figure 12F-5 describes the procedures for processing the Printing - GPO form. 
 

b. If a onetime print order is required, the unit fills out an SF-1, Printing and Binding 
Requisition to the Public Printer.  One copy of the requisition is given to GPO, 
one copy is retained in the unit files, and one copy is mailed to the FINCEN.  
The copy mailed/faxed to the FINCEN must contain the Jacket Number,  
Billing Address Code (BAC), Print Order Number, and Requisition Number.  
Fax number: 757-523-6906 Attn: OPA. 

 
c. If a term contract has been established as a result of a SF-1 requisition, any 

subsequent print requests should be submitted on a GPO-2511.  One copy of 
the GPO Form 2511 is sent to GPO, one copy is retained in the unit files, and 
one copy is mailed to the FINCEN. 

 
d. The FINCEN receives an IPAC bill from GPO, and individual charges are spread 

to the unit. 
 

10. Sample Form:  See Figures 12F-6 and 12F-7. 
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11. PES Report: 
 
 First print request: 
 
                                            TRANS      BATCH         COST        OBJ                           UNDELIVERED       ACCRUED 

DOCUMENT ID         CODE      NUMBER     CENTER    CLASS    COMMIT           ORDERS             EXPEND        EXPEND 
 
3708908FAB001000     051       08011FHAA    12345        2409          0.00                  500.00                  0.00                 0.00 
 
3708908FAB001000    136F      08035FH4A     12345        2409          0.00                  500.00-                 0.00             500.00 

 
 Second print request: 
 
                                            TRANS      BATCH         COST        OBJ                           UNDELIVERED       ACCRUED 

DOCUMENT ID         CODE      NUMBER     CENTER    CLASS    COMMIT           ORDERS             EXPEND        EXPEND 
 
3708908136002000     051       08041FHAA    12345         2409          0.00                 175.00                    0.00                0.00 
 
3708908136002000    136F      08065FH4A     12345         2409          0.00                 175.00-                   0.00            175.00 

 
12. References:  None. 
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