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DOCUMENT NAME:  Volpe National 
Transportation System 

Center (VNTSC) 
CAS DOCUMENT TYPE:  33 

 
 
1. Description: There is a General Working Agreement (GWA) between the Coast 

Guard and Volpe National Transportation System Center (VNTSC) under which 
VNTSC conducts special studies for the Coast Guard. The scope of each study is 
defined in a specific Project Plan Agreement (PPA). 

 
2. Primary Forms: VNTSCF.5000.1 General Working Agreement 

VNTSCF.5000.3 Project Plan Agreement 
 
3. Related Forms: None. 

 
4. Document Number:  Nonstandard Number - unit assigned. 

 
SAMPLE: 3315905FCG123 

 
Document FY Procurement  FY Contract 

Type Funded Site Code Originated  Region  PPA Number Suffix 
 

33 15 90 5 F CG123 
 
5. Accounting Line: 

 
SAMPLE: 2/F/501/136/30/0/AB/12345/2596 

 
6. FINCEN Critical Processing Requirements: 

 
a. The VNTSCF.5000.1 (GWA) must include: 

 
(1) GWA number - block 1. 

 
(2) Revision number - block 2. 

 
(3) Fiscal Year - block 3. 

 
(4) Effective date - block 4. 

 
(5) Appropriation and Treasury Symbol - block 8. 

 
(6) Dollar amount - block 9. 

 
(7) Approving signature - block 11. 

 
(8) Summary of proposed changes as attachment 1. 

 
(9) Program summary as attachment 2. 
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6. b.  The VNTSCF.5000.3 (PPA) must include: 
 

(1) GWA number - block 1. 
 

(2) PPA number - block 2. 
 

(3) Accounting information - block 6. 
 

(4) CAS document number and dollar amount - block 10. 
 
7. Other Information: The PPA number is assigned by VNTSC. 

 
8. FPD Information: 

 
a. Standard generic input is made through the Record Spending Module. 

 
b. Obligation will transmit electronically via FPD. 

 
9. Document Flow: 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Figure 12D-66 VNTSC GWA 
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9. a.  Figure 12D-66 describes the procedures for processing Volpe National 
Transportation System (VNTSC) General Working Agreement (GWA). 

 
 

b. The Funds Manager prepares the GWA/PPA Order in conjunction with VNTSC 
who assigns the PPA Number. 

 
c. The Funds Manager (G-CFP) will send the completed GWA/PPA to the FINCEN. 

The PPA identifies the work to be performed and the source of funds. It is a legal 
obligation, not a commitment. 

 
d. FINCEN will establish an undelivered order in the financing appropriation if the 

obligation has not been transmitted via FPD. 
 

e. VNTSC initiates a funds transfer/advance via On-line Payment and Collections 
(OPAC) system by GWA/PPA number and financing appropriation. 

 
f. FINCEN will establish an advance account in the financing appropriation. 

 
g. VNTSC submits cost reports monthly. The entry to record costs is an expenditure 

with a full or partial undelivered order liquidation. The amounts recorded are the 
actual expenditures reported by VNTSC. 

 
h. If units are not currently receiving monthly cost reports, please contact VNTSC. 

Although FINCEN expends costs for GWA/PPA's, VNTSC prepares the monthly 
cost reports. The monthly cost reports are important so that any potential deficits 
by GWA/PPA can be identified promptly by fund managers to obtain additional 
funding or to decrease the GWA/PPA. 

 
Note: It is important to have early follow up with VNTSC to ensure timely receipt 

of the cost report. This is critical at the end of the fiscal year. Monthly 
reconciliation should be made to determine that the advance account and 
undelivered orders balances, by GWA/PPA, are in agreement. 

 

i. 
 

When  sending  completed  GWA/PPA  to  FINCEN,  please 
address: 

use  the  following 

 Commanding Officer (OGQ)  

 USCG Finance Center  
 1430A Kristina Way  
 Chesapeake, VA 23326  

 

10. Sample Forms:  See Figure 12D-67, 12D-68, 12D-69. 
 
11. PES Report Sample: 

 
 TRANS BATCH COST OBJ  UNDELIVERED ACCRUED  
DOCUMENT ID CODE NUMBER CENTER CLASS COMMIT ORDERS EXPEND EXPEND 

3315905FCG1231000   051 94010FHA0 12345 2536 0.00 25000.00 0.00 00.00 
3315905FCG1231000   136 94025F888 12345 2536 0.00 25000.00-  0.00 25000.00 
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12. References: 
 

a. DOT Order 2300.7, Financing Activities at Volpe National Transportation System 
Center. 

 
b. COMDTINST 4330.1, Coast Guard use of the Volpe Transportation Systems 

Center (VNTSC). 
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Figure 12D-67, VNTSC F.5000.1 General Working Agreement 
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Figure 12D-68, VNTSC F.5000.1 General Working Agreement (cont'd) 
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Figure 12D-69, VOLPE F 5000.3 Multi-Year Project Plan Agreement 
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