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DOCUMENT NAME: Reserve Orders "Payroll"
(ADT Only)
DAFIS DOCUMENT TYPE: 72

1. Description: Request for payment of pay and allowances.

2. Primary Forms: CG-4436, Reserve Orders

3. Related Forms: 7A Personnel Action, use action code R 990. This code is used to
process pay and points for Reserve active duty period. Entry to be made by District
Personnel Reporting Unit into PMIS/JUMPS system.

4. Document Number: Standard Number - District Reserve Office assigned.
SAMPLE FOR: 72942441RCBAT000

Document FY  Procurement FY Contract Program Document
Type Funded Site Code Originated Region Element Sequence Suffix

72 94 24 4 1 RC BAT

5. Accounting Line: If multiple lines are used, a different suffix is required for each line
starting with 000.

SAMPLE: 2/P/42/101/90/0/RC/87217/1172  For Pay

6. FINCEN Critical Processing Requirements: Ensure member's full name and SSN
are on all documentation.

7. Other Information:

a. For ADT orders, the unit paying for the member services will be charged on its
PES.

b. The Program Element field (positions 9 and 10) in the document number must be
the same as the Program Element in the accounting line.

c. The accounting line must be obligated to make JUMPS, DAFIS and LUFS
compatible.

d. All pay entitlements (117M, 117P, 1174, 1177, 1155 or 117L, 117N, 1173, 1175,
1155) for ADT are combined into object code 1171 or 1172.

e. All pay allowances (122T, 122V, 122X, 122N, 122Q or 122U, 122W, 122Y,
1122P) for ADT are combined into object code 122N or 122P and direct charged
to unit funds.

f. Coast Guard contributions of FICA are paid by Headquarters Reserve Division.
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8. LUFS Information:

a. Standard generic input is made through the Record Spending module.

b.

C.

Obligation will transmit electronically via DRMIS and LUFS, if desired.

If the obligation is transmitted via LUFS, a copy of this document is not required by
FINCEN.

9. Document Flow:

DISTRICT PAY AND
RESERVE PERSONNEL FINCEN/
Establishes Pay
lssue Reserve Recard and
Orders Pays Ressarvist

Establishes Records
Chligation Ohbligation
via DRMIS and Payment
and LUFS

d.

e.

Figure 12H-3 Reserve Orders Payroll (ADT Only)

Figure 12H-3 describes the procedure for processing Reserve payroll documents.

. The District Reserve Office issues a set of Reserve orders (CG-4436).

District Reserve Office establishes an obligation via the District Reserve
Management Information System (DRMIS) and LUFS.

Pay and Personnel Center (PPC) establishes pay record and pays the Reservist.

The FINCEN records the obligation and payment in DAFIS.

10. Sample Forms: See Figure 12H-4.
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11. PES Report:
TRANS  BATCH COST OBJ UNDELIVERED ACCRUED
DOCUMENT ID CODE NUMBER CENTER CLASS COMMIT ORDERS EXPEND EXPEND
72942441RCBAT0O00 051  94025FC44 87217 1172 0.00 750.00 0.00 0.00
72942441RCBAT000 136  94035FHKO 87217 1172 0.00 750.00 0.00 750.00

12. References:

a. COMDTINST M1001.27, Reserve Administration and Training Manual (CG).
b. PPCINST M1000.2, Personnel and Pay Procedures Manual.
c. PPCINST M5230.1, SDA USER/QUERY MANUAL.
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DEPARTMENT CF

TRAKEPOATATION PRUS TRANSMITTAL #:
. 5. COAST GUARD
u.: ST GUARD RESERVE ORDER

SECTION 1.

TG A LTRGOITY. EETT Tl ST mm OAFTE DT g AT
COMMANDER (st LT J.J. sMIme —oo00o999 GRADE:O3 4SRCFFK aL/07
STH OG DISTRICT S22 TREVING LAME -3:4::‘? Tt b
431 CRAWFURD STREET HERMDON, VA 22070 05 - 82351

[ PORTSMOUTH, VA 23705 ORI CoDS

Imﬂ:lﬁrt} PHOWE: B04 /358-6365 A 703-2999999 B

Authority for thesa ordecs s ghvn by Fara 4 — [ — 2 Pers Manual OOMDTINST MLOOO.6

Voluntary acceptance of these orders subjects you to the UOMJ while engaged in the
perliormance of the duty. If you cannot comply, (1) contact issuing authoritv.

(2) write reason for noncompliance on orders, (3) return crders immediately.
Report to COGDS (opcen) for 13 days of Consecutive Active Duty Training (ADT)
With Pay and Allowances,

Puposs of duty s OTH - ADGMENTATICHN

Repod by 3opg  Mevion  OL/24/94 . Cepatan Q2/05/94  urless ctiorwise instucted by suthericed compaisnt miodty,
Report in Uniform.

12 days of this ety sadisty your Annual Training wamaed ke TRASPAY CAT for Annivarsary Year ending
Umwmﬂm.mnnnph;hrﬁr;hwmm“mmm R, D/
Ratyrn o inactve duty Slalus upen compsstion of any sches dity hersin ordend,

1 fravel daye ara suthovized and inchudad in the ot deya of duty specified above,

¥ou may travel by Privately Owmed Conveyance (BOC).

Travel days and reisbursement WILL MOT exceed GIR limits unless specified in Remarks.

IMPORTANT: USE FORM DO 1351-2 TO COMPLETE TRAVEL CLAIM. MNERARY
BUMARKT: BATE ] Local TuE| maacE

A How | (o, Office,
AUTHORIZED PARTIAL PER DIEM (MEALS), BOQ CHARGES AND LOCAL THAVEL. R e e e Y
CHECK IN AT NOB FUR BERTHING. PHONE: BO4—444-4151. oer]
SPOUSE o8 ACTIVE DUTY. ' ARy

DE’j

AR
Spouse's Hame: el DER]

¥ ARR
Trhﬂuﬂmmunhﬂlmﬂqﬂhvld'nnmhdh“pubh:mslandhmdmmm
= z i DeCiHaEMT
£ Arrw ALLOT| ALLOT i e
g | o | % [mmelirlvsE &L | 2T | | sesers | corem =
6940242

2| s | 42 105 |90 | © | BC | 87217 | 1171 |72 | 94 |z74secrre| 000 | siszz.00 BfA
2 & | 4z 105 |20 | o | Bc | 87217 | 2100 |L1 | 9q j274sscerk| o000 | 5 521.00 T/FD

wo _05/23/°75 FES win Expsenon M Lol oo st wener: Q0 L0 cemaravmme 00 v 0S5 m Od 4 0 e M
P 5 "

s
BECUMITY ACCESS AUTHOACIID- w

(ST AT % Emlf AUTHEHTHWATING ﬂ:‘bﬂl iy derolon|

|_oocen, S/R, rsp, PERSRU CGDS A. B. CALVERT 01/07/1994

EMBSRETLANT Y VAT (CIRCLE APPROFmATE arwwge| LT ON TG ROUR ANE BATE
GONT. QUARTERS avamsmLl [ YEE 1 MO )

GO, wiss Avanaect (Rations In Kind SEPAATS) (00rastinG sous awd oate
-
GOWE. MESEWOT AvaLAME | SEPRATS J BAS)

EIONATURE OF COMMAMDISG SFFCER (08 BY DIRECTeoe ' ]

Figure 12H-4 CG-4436, Reserve Order
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