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1.
a.
(4)
(b)
2.
c.
Vendors will submit invoices to FINCEN.

d.
The FINCEN makes payment to the vendor when purchase order, receiving report and invoices are in agreement.

e.
For further information see Chapter 12, document types 23 and 26.

3.
Blanket Purchase Agreements (BPA's) (document type 26) provide for small repetitive day-to-day purchases of food items from local dealers and suppliers.  This is done by placing a call (order) against the BPA in accordance with the Small Purchases Handbook, COMDTINST M4200.13.  Calls can only be made within the unit's dollar limitation established by their procurement unit.  Use BPA's with commercial vendors only.

a.
The unit prepares a Procurement Request and forwards the original to the purchasing unit, retaining a copy for their unit files.

b.
The purchasing unit awards a BPA to a vendor.  The vendor (original copy), unit, the FINCEN, and purchasing unit each receive a copy of the BPA.

c.
The unit places a call against the BPA with the vendor.  Acceptance of supplies obtained on a BPA will be indicated by a Coast Guard signature on a sales slip or delivery ticket.  The original delivery ticket or invoices, including any summary invoices provided by the vendor, will be submitted with the call sheets to the FINCEN for payment processing.  These documents should be forwarded to FINCEN in a separate envelope addressed to code OPA4B.  It is imperative that these documents be forwarded in the most expeditious manner since food products fall under a special provision of the Prompt Payment Act.

d.
For further information, see Chapter 12, document types 26 and 38.

4.
DD-1348's or DD-1149's (document type 35) allow users to pick up stock numbered items using the MILSTRIP format.  They can also be used at Navy Commissary Stores.

a.
The unit prepares the DD-1348 or DD-1149.  The correct accounting line and Supply Fund Code should be cited on either form.
b.
The unit also prepares the NAVSUP 1314 which lists all material required from the SERVMART.  After the last item listed on the form, a line is drawn through all remaining lines and spaces so that no additional items can be entered.
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1.
a.
(4)
(b)
4.
c.
The unit receipts for the material on the DD-1348 or DD-1149 and gives a copy to the vendor with a copy of the NAVSUP 1314.

d.
A copy of the DD-1348 or DD-1149 is sent to the FINCEN as an attachment to their CG-2576.  The unit retains a copy for their files.

e.
The unit should also retain the cash register receipt provided by the supplier.

f.
The supplier will invoice the FINCEN directly for the unit purchases.
g.
For more information, see Chapter 12, document types 26 and 35. 

5.
Information from SF-44's, Purchase Orders, BPA's, and DD-1348's  are incorporated into the Coast Guard Dining Facility Operating Statement in accordance with COMDTINST M4061.3 (series) by the inventory unit.

6.
Document type 26 is normally used for commercial dining facility purchases.  When you use an IMPAC card for these purchases, the document type will be 32.  Units must ensure that the IMPAC card number is associated with Supply Fund accounting data and not a unit's operating expenses.

(c)
Dining Facility Reports.

1.
The CG-2576, Coast Guard Dining Facility Operating Statement, is used to report subsistence purchases and sales.  The completed form, along with all supporting documentation, is forwarded to the FINCEN for analysis.

2.
The CG-2576 provides key data that is input into the Supply Fund Reconciliation Program.  The data involves purchases (Section G) located on the back of the form.

a.
Purchase data is input into the Supply Fund Reconciliation Program.

b.
Purchase data is compared to actual payments made.  Document numbers must be provided.

(d)
Sale of Meal Checks - See Chapter 9, Receivables, for further information.

(5)
Fuel (Supply Account 85).
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