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DOCUMENT NAME:  Reimbursable 
                                                                             Work Authorization 

DOCUMENT TYPE:  34 
 
 
1. Description:  Cost to alter, renovate, repair, or provide services in space managed 

by GSA over and above the basic operations is reimbursed to GSA. 
 
2. Primary Forms:  GSA-2957, Reimbursable Work Authorization 
 
3. Related Forms:  None. 
 
4. Document Number:  Standard Number - unit assigned. 
 
 SAMPLE:  3408908FAB001 
 
 Document      FY      Procurement   FY Contract             Program    Document 
          Type       Funded     Site Code     Originated  Region  Element    Sequence  Suffix
 
            34             08               90                  8              F           AB             001 
 
5. Accounting Line: 
 
 SAMPLE:  2/F/801/136/30/0/AB/12345/2545 
 
6. FINCEN  Critical  Processing  Requirements:  The Work Authorization Number 

must be in block 2.  ALC Code 70060000 must be in block 10A.  The full accounting 
line must be placed in block 13A of GSA-2957. 

 
7. Other Information:  This is only applicable with GSA leased space.  If Coast Guard 

owned facility this type of charge will not apply. 
 
8. FPD Information: 
 

a. Standard generic input is made through the Record Spending Module, only after 
GSA approval. 

 
b. Obligation will transmit electronically via FPD. 
 
c. A copy of the GSA-2957 should be mailed to FINCEN and should have the 

statement on the face of the document: 
 

"OBLIGATION TRANSMITTED ELECTRONICALLY VIA FPD" 
 

d. This document should have the public/government indicator set to "G". 
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9. Document Flow: 
 

 
Figure 12D-70 Reimbursable Work Authorization 

 
a. Figure 12D-70 describes the procedures for processing Reimbursable Work 

Authorization. 
 
 

b. Agency requesting work will initiate and forward a Reimbursable Work 
Authorization request form to GSA for approval. 

 
c. The original is mailed to GSA.  After authorization of the work by GSA, a copy of 

the executed GSA Form 2957 that was returned to the unit should be sent to the 
FINCEN for obligation (For FPD procedures, see paragraph 8). 

 
d. GSA will bill FINCEN by OPAC for RWA's and the unit will see these on their 

PES report as an expenditure. 
 
10. Sample Forms:  See Figure 12D-71. 
 
11. PES Report Sample: 
 
                                           TRANS      BATCH         COST         OBJ                           UNDELIVERED       ACCRUED 
        DOCUMENT ID          CODE      NUMBER     CENTER    CLASS    COMMIT           ORDERS             EXPEND         EXPEND 
 
         3408908FAB001000    051       08100F101      12345         2545          0.00             15,000.00                   0.00                  0.00 
         3408908FAB001000    136       08111F100      12345         2545          0.00             15,000.00 -                 0.00         15,000.00 
 
12.  References:  Federal Property Management Regulations (FPMR). 
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      Figure 12D-71 GSA-2957, Reimbursable Work Authorization Page 1 
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Figure 12D-71 GSA-2957, Reimbursable Work Authorization Page 2 
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Figure 12D-71 GSA-2957, Reimbursable Work Authorization Page 3 
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Figure 12D-71 GSA-2957, Reimbursable Work Authorization Page 4 
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